. r^r 


Kswting SHj> 

PD-4 (Rev. 3-1-73) 


Director 

C* >nm€ 


-FILE 


I 1 Ack»owl»^§* 

1 1 Assign Reassign 

| I'Sriag Iii» 

£3 Cali we 

1 1 Correct 

' jDtotHme — 

Deadline passed 
~}&e!inq«*nt 
| Discontinue 
' | Expedite 

ZD Fii* 

i '| Far information 

□ Ho»d!» 

: | Initial 8. refer* 

f I Leads need attention 
' j Retuns with explanation o 


D ^otor #: — 

T I ON DESIRED 
r \ Open Casa 

□ Prepare leas cards 
1 j Prepore tickler 

| j Refer* assignment card 

□ Refers fils 

□Secret sad refers 

1 j S®» ®e 

j j Serial H 

□ Post □Rectors* 

1 1 Send to 

] j Submit n*w cborg# swt 
1 j Submit report by . — 

□ Type 


notation as fa action 


So a rovarsa sis 


OHico 


0J>0 : im SZi-720 


-. • • 1 




